	周次
	讲授
	习    作
课堂讨论
	授课内容
	备注

	1
	1.5
	0.5
	Chapter 5 Summarizing:Uses of Summary-Writing
	

	2
	1.0
	1.0
	Chapter 5 Summarizing: Procedure
	

	3
	1.5
	0.5
	Chapter 5 Summarizing: Reading; Writing
	

	4
	1.5
	0.5
	Chapter 5 Summarizing: Revision
	

	5
	1.5
	0.5
	Chapter 6 Composing Essays: Criteria of a Good Composition
	

	6
	1.5
	0.5
	Chapter 6 Composing Essays: Steps in Writing a Composition
	

	7
	1.5
	0.5
	Chapter 6 Composing Essays: Three Main Parts of a Composition
	

	8
	1.5
	0.5
	Chapter 6 Composing Essays: Types of Writing
	

	9
	1.5
	0.5
	Chapter 7 Writing for Practical Purposes: Notices
	

	10
	1.5
	0.5
	Chapter 7 Writing for Practical Purposes: Notes
	

	11
	1.5
	0.5
	Chapter 7 Writing for Practical Purposes: Letters
	

	12
	1.5
	0.5
	Chapter 7 Writing for Practical Purposes: Resumes
	

	13
	1.5
	0.5
	Chapter 8 Preparing Research Paper: Definition and Purposes
	

	14
	1.5
	0.5
	Chapter 8 Preparing Research Paper: Steps
	

	15
	1.5
	0.5
	Chapter 8 Preparing Research Paper: Format
	

	16
	1.5
	0.5
	Chapter 8 Preparing Research Paper: A Sample Research Paper
	

	17
	1.5
	0.5
	Review
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